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Purchasing Process (SEJ441/SEJ446 and SEN710/SEN720)
The School of Engineering provides limited project-specific funding to students completing a project in either SEJ441/446 or SEN710/720. Purchasing is subject to items not being available from current stock in the laboratories and is up to a maximum of $200. The process for purchasing is detailed here. 
Project Budget
During the early stages of project design, students need to speak with technical staff and their supervisor to develop a proposed budget and complete the Project Budget Form.  

The Project Budget must be approved by the supervisor and forwarded to the relevant Technical Coordinator for approval and required purchases. Project Budget approval is required before students can commence their project or purchase any additional materials.

If the budget exceeds $200, the Unit Chair will need to give financial approval. 
Purchasing of materials for students from approved suppliers
If materials needed for a project are not included in existing lab supplies, materials can be purchased from the below list of suppliers.

If materials needed for a project are not available in labs and cannot be purchased from approved suppliers, students can seek approval to independently purchase specific items for their project and seek reimbursement. The reimbursement process is available on your unit site. 

To purchase items from approved suppliers email the appropriate technical team member with 
a) Approved Project Budget 
b) Include specific details on the items required and links for items on relevant website/s
DeakinEngineering

Approved Suppliers 
	General

	Bunnings
	Fagg’s Mitre 10
	Harvey Norman

	Banggood
	Maker Store
	Geelong Fasteners

	Electronics

	RS Components
	Core Electronics
	Digi-Key Electronics

	Jaycar Electronics
	Little Bird Electronics
	The IoT Store

	Mouser Electronics
	Element 14 Electronics
	

	3D printing

	Go Proto
	Bilby 3D
	3D printing solutions

	Science and chemical supplies

	Merck 
	WestLab 
	ThermoFisher

	ChemSupply
	
	

	Metal and composites 

	Breakwater Metaland 
	Martini Fibreglass
	Ironbark Composites

	Australia MK Group 
	Struers 
	

	Civil Eng suppliers

	Flintstones – garden supplies
	Civilab – Geotech supplies
	Bestech – Sensors, strain gauges, glues

	Nutrien Ag Solutions – plumbing supplies
	Barry Medew Building supplies
	Cubic Mini Mix Geelong – concrete supplier (03) 5248 7800






	FYP and Master Project Budget Form

	Name:
	[bookmark: Text5]     
	Email:
	[bookmark: Text6]          @deakin.edu.au
	Supervisor:
	[bookmark: Text7]     

	Project Title:
	     

	Description of Project:
(include brief methodology)
	     


	Area of Study
	[bookmark: Check3]|_|
	Civil
	[bookmark: Check4]|_|
	Electrical
	[bookmark: Check5]|_|
	Mechanical
	[bookmark: Check6]|_|
	Solar car

	
	[bookmark: Check7]|_|
	Enviro
	[bookmark: Check8]|_|
	Materials
	[bookmark: Check9]|_|
	Mechatronics
	[bookmark: Check10]|_|
	Desk

	Technical Services Required
	[bookmark: Check11]|_|
	CAD help
	[bookmark: Check13]|_|
	Laser cutting
	[bookmark: Check15]|_|
	PCB Milling
	[bookmark: Text8]Other:     

	
	[bookmark: Check12]|_|
	3D printing
	[bookmark: Check14]|_|
	Fabrication
	[bookmark: Check16]|_|
	Lab Support
	




	Equipment/consumables
Include sizes/dimensions and hyperlinks to the product if purchase is required by Tech staff. Preferred suppliers only.
	Available in lab
	Purchase required
	Self-funded
	Cost
	Qty
	Total Cost

	     
	|_|
	|_|
	|_|
	[bookmark: cost2]     
	[bookmark: qty2]     
	[bookmark: sumb]$0.00

	     
	|_|
	|_|
	|_|
	[bookmark: cost3]     
	[bookmark: qty3]     
	[bookmark: sumc]$0.00

	     
	|_|
	|_|
	|_|
	[bookmark: cost4]     
	[bookmark: qty4]     
	[bookmark: sumd]$0.00

	     
	|_|
	|_|
	|_|
	[bookmark: cost5]     
	[bookmark: qty5]     
	[bookmark: sume]$0.00

	     
	|_|
	|_|
	|_|
	[bookmark: cost6]     
	[bookmark: qty6]     
	[bookmark: sumf]$0.00

	     
	|_|
	|_|
	|_|
	[bookmark: cost7]     
	[bookmark: qty7]     
	[bookmark: sumg]$0.00

	     
	|_|
	|_|
	|_|
	[bookmark: cost8]     
	[bookmark: qty8]     
	[bookmark: sumh]$0.00

	     
	|_|
	|_|
	|_|
	     
	[bookmark: qty9]     
	[bookmark: sumi]$0.00

	     
	|_|
	|_|
	|_|
	[bookmark: cost10]     
	[bookmark: qty10]     
	[bookmark: sumj]$0.00

	     
	|_|
	|_|
	|_|
	[bookmark: cost11]     
	[bookmark: qty11]     
	[bookmark: sumk]$0.00

	Total Cost
	[bookmark: Total]$0.00

	Technical staff will only purchase from suppliers listed on page 1. If you wish to purchase materials from another supplier you will have to do it yourself and seek reimbursement via the process outlined on your unit site.

	[bookmark: Check1][bookmark: Check2]Is your project >$200? |_| YES |_| NO

	If YES, complete the following section with your supervisor, before submitting it to technical coordinators. 

	[bookmark: Text1]Justification as to why this project should proceed above budget:     

	Will the project outcome be retained by the university at the end of the project? |_| YES |_| NO 

	[bookmark: Text2][bookmark: Text3][bookmark: Text4]Account code to be used to cover additional funds: 251101 PG      PJ      F     

	Signatures:
	X_________________________
X____________________________


Supervisor	 Tech coordinator
Click or tap to enter a date.	Click or tap to enter a date.

	Tech Coordinators: Enviro/Civil – Leanne Farago, Mechanical – Rob Lovett, Mechatronics/Electrical – Robynne Hall
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